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Introduction



http://www.iup.edu/gradcatalog
http://www.iup.edu/gradcatalog
http://www.iup.edu/studentconduct/policies/
http://www.iup.edu/gradcatalog
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5. Regularly correspond with the Coordinator regarding all academic and professional 
development matters Adhere to the policies outlined in the Graduate Catalog 
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IUP Email 

IUP offers an email account to all active students.  Your IUP email address is the primary means by with 
the university will contact you with official information and you should use for all IUP official 
communications.  It is your responsibility to check your IUP email regularly.  Visit 
www.iup.edu/itsupportcenter/howTo.aspx?id=23401 to learn more about setting up this account. 

For more information regarding University policy on email communication, view the Graduate Catalog:  
www.iup.edu/gradcatalog 
 

Graduate Student Assembly 

The Graduate Student Assembly (GSA) represents the graduate student body’s interests at IUP and 
within the Indiana community. The GSA makes recommendations related University-wide and graduate-
specific policies and in areas of concern in the cultural, intellectual, and social life of the part- and full-
time graduate student.  Visit www.iup.edu/graduatestudies/gsa for more information. 
 

Programs and Degrees 

The PhD in Business is designed for working professionals who are looking to prepare for a business 
school professorship or advance to senior leadership positions. With weekend classes, it is the first part-
time, in-person business PhD in Business in the state of Pennsylvania. For PhD in Business curriculum: 
www.iup.edu/graduatestudies/catalog/doctoral/phd/phd-in-business/  
 

Course Descriptions 

For PhD in Business course descriptions: www.iup.edu/business/grad/business-phd/curriculum/ 

s
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Degree Completion 
 

MKTG/ISDS 811 Theory Building and Research Methods 3 cr. 
MGMT 820 Organizational Behavior  3 cr. 
ACCT 840 Seminar in Managerial Accounting 3 cr. 
ISDS/ECON 812 Quantitative Research Methods 1 3 cr. 
IFMG 830 MIS Theory and Decision Making 3 cr. 
ECON/ISDS 813 Business Modeling/Q48 re
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Choosing a Chair and Committee 

One of the most important decisions you will make during your doctoral studies is the choice of a 
dissertation committee to supervise your research. This is especially true of your Chair (also called your 
dissertation advisor) who is the person you will work with most closely.  

Typically, the committee consists of your Chair and two other committee members, sometimes referred 
to as “readers.” A fourth committee member may be added if you and your chair determine that 
additional expertise is needed. 

You must ask one IUP Business School professor to serve as your Chair. The committee must a 
minimum of three faculty members. The Chair must hold doctoral level teaching eligibility. Other 
members must have at least masters level teaching eligibility. A list of eligible faculty will be made 
available upon request and can also be found at: www.iup.edu/graduatestudies/resources-for-faculty-
and-staff/eligibility-to-teach- graduate-courses/  

At least three committee members must be IUP faculty. You may select doctoral level professors or 
practitioners from outside of Eberly and/or IUP as the fourth member of the committee if you believe 
that their expertise will be of assistance to the completion of your research. These outside members must 
be approved by the department where your specialization is taught and the APSCUF Meet & Discuss 
committee. 

Once you have mutually agreed with all members of your dissertation committee, you must complete the 
Dissertation Committee Form and return it to the Coordinator. This can be done upon successful 
completion of the comprehensive exam. 

Dissertation Research Strategy or Plan 

The dissertation is expected to be a systematic, rigorous, scholarly research activity using qualitative, 
quantitative, or mixed methods with an original contribution to the body of knowledge in the field. You 
are encouraged to develop a direction for your doctoral study and identify an area of concentration that 
will support your research, by the 
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Why Do Dissertation Credits Appear as an �R� on my Transcript? 

The “R” on your transcript represents the word “Registered.” Once you successfully defend your 
dissertation, a change of grade form must be processed for you, which will result in all of those “R’s” 
being changed to “A’s” and we begin to refer to you as “Doctor.” 

 

Why Would I Need More Than One Dissertation Credit? 

Reason #1: Early Graduation: You may find yourself prepared to graduate before you expected. In that 
case, you must register for the remaining balance of the required 12 dissertation credits in the last 
semester before you graduate. Some students stress out about figuring out how to time their dissertation 
credits to equal 12 on the exact date of their graduation. While this is important in terms of being careful 
to not pay for more credits than you need, it will be possible to add credits and to bring you up to the 
required 12 dissertation credits, provided you communicate your dissertation credit needs BEFORE you 
defend. Once you successfully defend your proposal and near the completion of your dissertation, you 
should discuss with your Chair the estimated date by you they expect you will be ready to defend your 
dissertation. Once that estimation is firm, you can contact the Secretary and request registration for the 
remaining balance of the required 12 dissertation credits for the corresponding semester. Failure to 
ensure you have at least 12 credits as you near graduation could result in the delay of your graduation.  

Once you exceed 12 credits, you must register for one dissertation credit for each semester (excluding 
Summer) until you graduate. This one-credit registration will maintain your active “full-time graduate 
student” status with the program and/or the university and is especially important for the purpose of 
financial aid. It is imperative that you verify your registration each semester. Failure to register for 
dissertation credits in a timely manner will result in late fees and could result in termination from the 
program. If you do not understand how to check your status in URSA, contact the Secretary and they 
can walk you through the process. 

Reason #2: 
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When Do I Let the Secretary Know I Need More Than One Credit? 
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a. Include a thorough review of pertinent literature, which requires a synthesis of theory 
and research around the key concepts (The specific organization and extent of the 
literature review should be determined in consultation with your dissertation committee, 
particularly your Chair) 

b. Frame the study in terms of a theory or theories from leadership, administration, 
sociology, economics, or other relevant disciplines 

c. Incorporate clearly articulated research questions that logically flow from the review of 
the literature. 

3. Methods 
a. Explain the research method (quantitative, qualitative, or mixed methods) that you intend 

to use to answer your research questions (The method you choose must be appropriate 
to the research topic, consistent with the theoretical framework, and recognize previous 
works in the area)  

b. Outline your research design, sampling strategy, methods for data collection and analysis, 
and assurance of data quality 

c. Include proposed data collection instruments (e.g. survey questionnaires, interview 
scripts) in an appendix. 

4. Reference List 
a. Cite all sources of information throughout the proposal 
b. Draft a full listing of the sources  
c. Cite using a standard format such as APA Style 

In addition to this handbook, SGSR’s Thesis-Dissertation Manual is intended to guide you through the 
process of completing your dissertation. Familiarize yourself with these requirements to ensure that your 
submissions comply with standards.  

Defending your Proposal 

Proposal and dissertation defenses are public events that are shared with the community of scholars, 
both faculty and students. The document to be defended must be made available for public review no 
less than 2 weeks in advance of the defense date. The defense is open to all members of the academic 
community, especially to the PhD in Business. Whenever possible, the defense will be made available by 
videoconference for students and faculty participation.  

After your proposal is developed (usually after several drafts and revisions in consultation with your 
Chair) and your Chair affirms that it is ready for the proposal defense, you will work with your 
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address them, prior to the final draft being made available for public review 2 weeks before the defense. 
Doing so reduces the possibility of a proposal that is not considered defensible by all members of your 
committee being posted prematurely.  

Once your committee agrees that you are ready to defend the proposal, you should contact the Secretary 
and inform them that your committee feels the proposal is ready for defense. You then complete and 
sign the Application to Defend form and email or fax it to the Secretary. If you are unable to obtain the 
signatures from all committee members on that form, your Chair will need to contact the Secretary and 
let them know that your Chair (on behalf of your entire committee) approves of the dissertation 
proposal. Your Chair must also affirm that the abstract of the proposal that has been sent to the 
Secretary is ready for distribution to the listserv along with the announcement of the defense two weeks 
prior to the date of the defense. A defense will not be scheduled any earlier than two weeks after it has 
been submitted to allow adequate time for public review. Electronic copies of the proposal will be 
distributed by the Secretary upon request and posted on a common drive for all PhD in Business 
students and faculty in advance of the defense. 

The Secretary will help you determine a date that works for you and all members of your committee. If 
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by SGSR. Once the RTAF form is approved, you will receive a letter of confirmation indicating 
approval. If you do not receive that letter, you must follow up to inquire about the status of the RTAF.  

Note: You MAY NOT begin your research until the RTAF and IRB (where appropriate) are officially 
approved. 

In the case of the third outcome, you must submit a revised proposal to your dissertation committee and 
another defense will be held using the same procedure outlined above. If your revised proposal is 
accepted, you may then collect signatures on a new RTAF and submit it for approval using the same 
procedure outlined above. 

Note: Even after successfully defending your proposal, you may not proceed with your dissertation 
research or collect any data without an approved RTAF and approval or exemption from the IRB for 
your research protocol. 

You should know the deadlines associated with the RTAF submission versus their graduation plans: 
Please see: https://www.iup.edu/graduatestudies/resources-for-current-students/research/thesis- 
dissertation-information/deadlines/. for RTAF submission deadlines by graduation date. 

IRB – Institutional Review Board 

For any research involving human subjects, dissertation research proposals must be submitted to the 
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The procedure for the dissertation defense is akin that for the proposal defense. You are notified that the 
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You may also refer to the Thesis-Dissertation Manual for dissertation format and style information, 
proper procedure for using copyrighted materials, and dissertation format and style requirements. To 
request a hard copy, contact SGSR, 724-357-2222. 

Dissertation Submission Procedures 

1. 



http://www.iup.edu/graduatestudies/resources-for-current-students/research/thesis-dissertation-%20information/finishing-your-degree/thesis-dissertation-printing-and-binding-options/
http://www.iup.edu/graduatestudies/resources-for-current-students/research/thesis-dissertation-%20information/finishing-your-degree/thesis-dissertation-printing-and-binding-options/
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Participation in Graduation Ceremonies 

Participation in the official university-wide graduation ceremony held each may and December is only 
permissible to students who have met all deadlines their respective graduation ceremony (i.e. May or 
December) and have been approved for graduation by SGSR. 

No university-wide graduation ceremony is held for August graduates. Students graduating in August 
may participate in the official university-wide May graduation ceremony with prior permission from their 
Dissertation Committee Chair and the Coordinator. Students wishing to participate must submit a 
written request and receive approval from the Coordinator on or before the deadline established by 
SGSR for printing in the graduation announcement bulletin. 

University Policies and Procedures 
 

University policy is the baseline policy. Programs may have policy that is more stringent than the 
University baseline policy; however, not less stringent 

http://www.iup.edu/news-events/calendar/academic/
http://www.iup.edu/gradcatalog
http://www.iup.edu/gradcatalog
http://www.iup.edu/graduatestudies/catalog/
http://www.iup.edu/gradcatalog
http://www.iup.edu/studentconduct/thesource/
http://www.iup.edu/gradcatalog
http://www.iup.edu/gradcatalog
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www.iup.edu/gradcatalog 
 
Leave of Absence Policy 
www.iup.edu/gradcatalog 
 
Program Level Exam Appeal Policy 
www.iup.edu/graduatestudies/catalog/ 
 
 
Registration 
For more information regarding registration and tuition billing, please contact the Office of the 
Registrar and the Office of the Bursar: 
www.iup.edu/registrar/students/registration  
www.iup.edu/bursar/ 
 
Social Equity 
www.iup.edu/socialequity/ 
 
Time Limitations  
www.iup.edu/gradcatalog 
 
Time-to-Degree Masters/Doctoral Dismissal Appeal Policy  
www.iup.edu/gradcatalog 
 
Time-to-Degree Extension for Master’s Thesis and Doctoral Dissertation  
www.iup.edu/gradcatalog 
 
Transfer of Credits Policy 
www.iup.edu/gradcatalog 
 
For more information regarding University policy, view the Graduate Catalog: 
www.iup.edu/graduatestudies/catalog/  
 

Research 

IUP Library - Online Resources 

At doctoral level work, you will have access to original research (e.g. journal articles, research 
monographs) to use as background for course papers and your dissertation research. IUP offers the 
following resources for scholarly information for course work and dissertation research: 

Stapleton Library at IUP’s main campus www.iup.edu/library provides many important resources to 
support your research. The library’s website offers an array of information on services and hours, as well 
as a host of research resources. Reference librarians are available to you on-site, by telephone, by e-mail, 
and live chat online.  
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Borrowing Books from Other University Libraries 

You may also borrow books from any of the 14 State System campuses, as well as University of 
Pittsburgh and The Pennsylvania State University or any of their branch campuses. You will need your 
IUP I-



PhD in Business | Indiana University of Pennsylvania 
 

29 
 

Signature Page 

 

My signature below indicates that I am responsible for reading and understanding the 
information provided and referenced in this program student handbook. 

   [please initial] I understand the Coordinator may share this document with the 


	

