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Introduction 

Welcome to the Master of Education in Career and Technical Administration program at IUP! You have 
chosen this program because you are interested in becoming an educational leader in career and 
technical education (CTE). As a leader, you will be responsible for managing a diverse group of tasks, 
faculty, and staff and will be instrumental in helping others achieve growth, satisfaction, and success 
with the ultimate objective of improving instruction.  
 
The Pennsylvania Department of Education (PDE) requires that all individuals who are employed as a 
director in a state-approved Career and Technical Center (CTC) hold state-issued administrator 
certificate. Completion of this program will provide individuals with both the Pennsylvania certification 
and the master’s credential. It is offered in a blended format with most of the instruction completed 
ŽŶůŝŶĞ�ĂŶĚ�ƵƚŝůŝǌŝŶŐ�ǀŝĚĞŽ�ĐŽŶĨĞƌĞŶĐŝŶŐ͕ථĂůůŽǁŝŶŐ�ĨŽƌ�ĨůĞǆŝďŝůŝƚǇ�ĨŽƌ�ƉƌŽĨĞƐƐŝŽŶĂůƐ�ƐĞĞŬŝŶŐ�Ă�ŵĂƐƚĞƌ͛Ɛ�
degree. 



Master of Education in Career and Technical Administration, Center for Career and Technical  
Personnel Preparation| Indiana University of Pennsylvania 
 
 

2 
 

 

Center for Career and Technical Personnel Preparation 

The Center for Career and Technical Personnel Preparation at Indiana University of Pennsylvania (IUP) 
was established in 1978 in response to the stated objectives of the Pennsylvania Department of 
Education-
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http://www.iup.edu/admissions/graduate/
http://www.iup.edu/graduatestudies/catalog/
http://www.iup.edu/admissions/graduate/
http://www.iup.edu/gradcatalog
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Financial Assistance 
 

Graduate Assistantships 
Graduate Assistantships 

o Graduate assistantships are not available for this program.  
 
Graduate Assistantships at IUP - Costs and Financial Aid - Graduate Admissions - Admissions - IUP 
 
Office of Financial Aid:  www.iup.edu/financialaid/ 

Academic Advisement 
 

A faculty advisor is assigned at the time of admission to the program. It is very important to 
maintain contact with your faculty advisor throughout the program. Your advisor will help plan 
ĂƐ�ǇŽƵ�ƉƌŽŐƌĞƐƐ�ƚŚƌŽƵŐŚ�ƚŚĞ�ĐŽƵƌƐĞǁŽƌŬ͕�ĂĚǀŝƐĞ�ǇŽƵ�ǁŚĞŶ�ŝƚ�ŝƐ�ƚŝŵĞ�ƚŽ�ƐĐŚĞĚƵůĞ�ĨŽƌ�ƚŚĞ�ŶĞǆƚ�
semester, and to plan for graduation. When you have any questions regarding the program, 
department or university policies, your advisor is the first person you should contact for 
assistance. 

Campus Resources & Student Support 
 

The School of Graduate Studies and Research:  www.iup.edu/graduatestudies/ 
Graduate Catalog:  www.iup.edu/gradcatalog 
Office of Student Billing: Student Billing - IUP 
Office of the Registrar:  www.iup.edu/registrar/ 
Disability Support Services:  www.iup.edu/disabilitysupport/ 
Office of Social Equity:  www.iup.edu/socialequity/ 
IUP Campus Library:  www.iup.edu/library/ 
MyIUP:  www.iup.edu/myiup/ 
IT Support Center:  www.iup.edu/itsupportcenter/ 
Veterans and Service Members:  www.iup.edu/veterans/resource-center/ 
IUP Writing Center:  www.iup.edu/writingcenter/ 
IUP Career and Professional Development Center:  www.iup.edu/career/ 
IUP Parking Services and Visitor Center:  www.iup.edu/parking/ 
University Policy:  www.iup.edu/police/ |724-357-2141 
Crisis Intervention 24/7 Hotline: 1-877-333-2470 
Student Registration:  www.iup.edu/registrar/students/registration/ 
 

https://www.iup.edu/admissions/graduate/financialaid/graduate-assistantships-at-iup.html
http://www.iup.edu/financialaid/
http://www.iup.edu/graduatestudies/
http://www.iup.edu/gradcatalog
https://www.iup.edu/student-billing/
http://www.iup.edu/registrar/
http://www.iup.edu/disabilitysupport/
http://www.iup.edu/socialequity/
http://www.iup.edu/library/
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IUP Email 
 

IUP offers an email account to all active students. 
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Degree Completion 
 

Application for Graduation  
 
It is the student’s responsibility to apply for graduation. Applications for graduation must be 
done on-line through MyIUP. If you need help or have questions, you may contact the Center or 
the School of Graduate Studies and Research.  
 
After applying for graduation, the School of Graduate Studies and Research will send a 
Graduation Checkout Form to your advisor.  
 
Application Deadlines  
 
If the School of Graduate Studies and Research receives your form late, your graduation will be 
delayed. The application must be submitted to the School of Graduate Studies and Research by:  

• May 1 for May graduation  
• August 1 for August graduation  
• December 1 for December graduation. 

 
For more information, view the view the Graduate Catalog:  
www.iup.edu/graduatestudies/catalog/ 
 
Access forms processed through the School of Graduate Studies and Research, click on Current 
Students:  http://www.iup.edu/graduatestudies/  
 
For more information, view the Graduate Catalog:  www.iup.edu/gradcatalog 

University Policies and Procedures 
 

University policy is the baseline policy. Programs may have policy that is more stringent than the 
University baseline policy; however, not less stringent than the University baseline policy. For questions 
regarding this statement, please contact [Program Coordinator] or the School of Graduate Studies and 
Research. 

Academic Calendar 
View the IUP Academic Calendar:  www.iup.edu/news-events/calendar/academic/ 
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Continuous Graduate Registration for Dissertation and Thesis 
Grade Appeal Policy 
Graduate Fresh Start Policy 
Graduate Residency Requirement 
Leave of Absence Policy 
Time Limitations 
Time-to-Degree Masters/Doctoral Dismissal Appeal Policy 
Time-to-�ĞŐƌĞĞ��ǆƚĞŶƐŝŽŶƐ�ĨŽƌ�DĂƐƚĞƌ͛Ɛ�dŚĞƐŝƐ�ĂŶĚ��ŽĐƚŽƌĂů��ŝƐƐĞƌƚĂƚŝŽŶ 
Transfer of Credits Policy 

Research 
 

Applied Research Lab:  www.iup.edu/arl/  
 
For more information, visit the website of the School of Graduate Studies and Research, click on 
Research: www.iup.edu/graduatestudies/ 
www.iup.edu/gradcatalog 
www.iup.edu/research/ 
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Signature Page 
 

As a student in the Master of Education in Career and Technical Administration program, I 
acknowledge that it is my responsibility to read and understand the university policies and 
procedures contained in this student handbook.  
 
My signature below indicates that I acknowledge this responsibility.  
 
_____ I understand my program coordinator may share this document with the School of 
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