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What Can You Expect from the School of Graduate Studies and Research 
(SGSR)?  

Graduate education and research are critical elements of IUP. The School of Graduate Studies and 
Research (SGSR) personnel are responsive and supportive and can assist with a wide range of 
questions or concerns. Areas the SGSR can assist with include: registration, University-wide policies 
and procedures, research funding, conducting responsible research, program completion deadlines, 
graduation, graduate assistantships, transfer credits, and more. Visit 
http://www.iup.edu/graduatestudies/ for additional information and a link to personnel who can 
assist.  
  
The SGSR will also field any questions or concerns you may have about your graduate experience 
and will work with you to resolve challenges that may arise.  

 

What Can the Faculty and SGSR Personnel Expect from You?  

IUP expects that you will work diligently to earn your degree. We expect that you will respect 
deadlines and complete assignments deemed necessary by faculty members.  
     
IUP expects that you will exhibit professional integrity and academic honesty at all times. Civility is a 
valued trait at IUP and we expect every student to display this trait.  
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DEGREE REQUIREMENTS  
 

PhD in Business Degree Requirements  
 
Required Courses:  
 

MKTG/ISDS 811 Theory Building and 
Research Methods 

3 cr.  

MGMT 820 Organizational 
Behavior 

3 cr.  

ACCT 840 Seminar in Managerial 
Accounting 

3 cr.  

ISDS/ECON 812 Quantitative Research 
Methods 1 

3 cr.  

IFMG 830 MIS Theory and 
Decision Making 

3 cr.  

ECON/ISDS 813 Business 
Modeling/Quantitative 
Methods 2 

3 cr.  

MKTG 850  Marketing Theory 3 cr.  
MGMT/MKTG/ECON 860  Global 

Competitiveness and 
Sustainability 

3 cr.  

FIN 870 Financial Institutions 
and Markets 

3 cr.  

MGMT 880 Global Supply Chain 
Management: Theory 
and Practice 

3 cr.  

MGMT/MKTG/FIN/ACCT
/IFMG 895 

Doctoral Seminar 6 cr.  

MGMT/MKTG/FIN/ACCT
/IFMG 995 

Doctoral Dissertation 12 cr. * 

*minimum             48 cr.  
 
For more information, view the Graduate Catalog:  www.iup.edu/graduatestudies/catalog/ 
 
Access forms processed through the School of Graduate Studies and Research, click on Current 
Students:  www.iup.edu/graduatestudies/  
 
  

http://www.iup.edu/graduatestudies/catalog/
http://www.iup.edu/graduatestudies/
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THE COMPREHENSIVE EXAM  
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DISSERTATION  
  
Dissertation Requirements 
 
Once you have successfully completed your comprehensive examination, you will have completed 
all requirements for the PhD in Business degree except successfully completing and defending your 
dissertation. 
 
You are required then to prepare a scholarly, polished three-page summary of the dissertation 
proposal that will be attached to a completed Research Topic Approval Form (RTAF).1 The 
RTAF is available online at the SGSR web site. The abstract (summary) attached to the RTAF 
should be an accurate, clear representation of your proposed study—an extended abstract of your 
proposal—that includes the nature and scope of the issue, a succinct summary of the literature, and 
the proposed method of study. It will be reviewed for approval by your dissertation committee, PhD 
in Business Doctoral Coordinator, the Dean of ECOBIT (or designee), and key administrators in 
the Graduate School; therefore, it should be well-written, scholarly, fully referenced, and (h)4oord02honD 
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Choosing a Chair and Committee 
One of the most important decisions you will make during your doctoral studies is the choice of a 
dissertation committee to supervise your research. This is especially true of your dissertation 
committee chairperson (also called your dissertation advisor) who is the person you will work with 
most closely. Typically, the committee consists of the dissertation committee chairperson and two 
other committee members, sometimes referred to as “readers.” A fourth committee member may be 
added if you and your chai
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Any change in committee members must be submitted and approved at least six weeks prior to the 
defense of a proposal or two months prior to your dissertation defense. This allows the new 
committee member(s) time to review and provide feedback on the document, as well as time for you 
to make any revisions based on that feedback, prior to the public posting of the document to be 
defended, which must be done no less than two weeks in advance of the defense.  

 

Time Limits — A Reminder  
IUP Graduate School policy calls for the doctoral degree to be completed within seven years of 
enrollment in the program. Extensions to the seven-year time limit will be considered only for the 
completion of the dissertation. Minimum requirements for an extension to be sought include (but 
are not limited to) the following: 
 

1. Student must have a minimum GPA of 3.0  
2. All coursework must be completed, including electives & comp exam passed.  
3. Dissertation Proposal must be successfully defended, or you must have provided a due 

date for the proposal defense approved by your dissertation committee chairperson and 
the PhD in Business Doctoral Coordinator.  

4. RTAF must be approved and on file.  
5. IRB (if applicable) must be approved and on file.  
6. Dissertation committee chairperson and PhD in Business Doctoral Coordinator must 

agree that progress and/or circumstances warrant a request for an extension.  
 
Please note: Even though a student may qualify for an extension request, there is no guarantee that 
an extension will be granted by the School of Graduate Studies and Research. For that reason, it is 
of utmost importance to seek to complete all program requirements within the seven-year time 
frame, or risk dismissal. Extensions are for one year. After that year passes, another extension 
request can be made. At that time the main question is whether or not significant progress has been 
made since the previous extension was granted.  
 
 
Registering for Dissertation Credits  

http://www.iup.edu/graduatestudies/catalog/
http://www.iup.edu/graduatestudies/
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Reason #2 – Full Time Status: Some students need to register for higher numbers of credits in 
order to be considered a full-time student.  
 
Reason #3 – 



http://www.iup.edu/graduate
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(1) Accept without change  
(2) Accept with specific suggestions for minor revisions  
(3) Require revision and resubmission  

 
Committees typically require revisions of dissertation proposals before they are finally accepted, 
though the extent of required revisions varies. Accordingly, in the case of the first two possible 
outcomes of a proposal defense, the committee signs the RTAF and, in the case of the second 
outcome, the dissertation committee chairperson delays signing until after any required revisions are 
satisfactorily completed. Once revisions are complete and the dissertation committee chairperson 
and committee members have signed the RTAF, you forward the RTAF form with the formal 3-
page summary to the PhD in Business Doctoral Coordinator for review and signature. Once 
approved, the RTAF and proposal summary go to the College Dean and then to the School of 
Graduate Studies for their review. PLEASE NOTE: It is your responsibility to ensure that your 
RTAF form is approved by the School of Graduate Studies and Research. Once the RTAF form is 
approved, you should receive a letter of confirmation indicating approval. If you do not receive that 
letter, it is up to you to follow up and determine the status of the RTAF. You MAY NOT begin 
research until the RTAF and IRB (where appropriate) have been officially approved.  
 
In the case of the third outcome, you must submit a revised proposal to the dissertation committee 
and another defense should be held, as outlined above. If the proposal is accepted, you may then 
collect signatures on the RTAF and submit it for approval.  
 
Note: Even after successfully defending your proposal, you may not proceed with your 
dissertation research or collect any data without an approved RTAF and approval or 
exemption from the IRB for your research protocol (see below).  
 
You should know the deadlines associated with the RTAF submission versus their graduation plans: 
Please see: https://www.iup.edu/graduatestudies/resources-for-current-students/research/thesis-
dissertation-information/deadlines/. for RTAF submission deadlines by graduation date.  
 

IRB – Institutional Review Board: Tips  

For any research involving human subjects, dissertation research proposals must be submitted to the 
Institutional Review Board (IRB) for review and approval prior to initiating any research. The IRB 
process is a requirement of the federal government and is in place to assure that human research 
subjects are protected from risks of harm or abuse in research.  

 
You will need to submit to the IRB a proposed protocol for carrying out your dissertation 
research AND RECEIVE APPROVAL before 

https://www.iup.edu/graduatestudies/resources-for-current-students/research/thesis-dissertation-information/deadlines/
https://www.iup.edu/graduatestudies/resources-for-current-students/research/thesis-dissertation-information/deadlines/
http://www.iup.edu/irb/
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1. Read the directions very carefully and be sure that you follow them fully. (This includes 
numbering pages of the documents you attach to the form.) In developing your protocol 
narrative, be sure to address all the points indicated on the form. If a point is not 
applicable to you, state that rather than simply skipping the point. 

 
2. Be mindful of any potential ways in which you might have a “power-over” relationship with 

human subjects and be sure to address how you will protect against coercion.  
 

3. Include all related documents, such as a copy of recruitment letter, advertisements, surveys, 
interview guide, consent form, etc.  

 
4. Your dissertation committee chairperson will need to sign the IRB application so be sure to 

allow for sufficient time to make needed revisions based on your dissertation committee 
chairperson’s feedback.  

 
5. Telephone surveys can be done. The IRB will expect that you will obtain consent over the 

phone and will ask you to include the ‘script’ of what you will say to introduce yourself, the 
study, inform the participant of their rights, and obtain their consent. Include this script as 
an appendix to the form.  

 
6. Consider the readability and accessibility of the language in your consent forms, scripts, and 

data collection instruments, ensuring that the language matches characteristics of your 
sample.  

 
7. If you have a tricky or unusual element to your study, consider requesting an advance 

meeting for you and your dissertation committee chairperson with the IRB Chair to get 
suggestions on how best to address these challenges.  

 
8. Be aware of IRB Committee schedules and deadlines for submitting your materials (usually, 

10 days in advance of a review.) A calendar of IRB deadlines and meetings is available at the 
IUP School of Graduate Studies and Research web site.  

 
9. Your IRB protocol may receive an expedited review if your study qualifies (see the IRB 

Protocol guidelines for more details), but in the case it does require a full board review you 
must attend the hearing with your dissertation committee chairperson. Members of the IRB 
will share their questions and concerns with you directly, allowing you the opportunity to 
respond. They may also offer suggestions to help you address ethical issues responsibly. You 
will also be able to make any necessary revisions immediately following the review and 
feedback and resubmit it to the IRB, allowing you to begin your research more quickly.  

 
 
Dissertation Defense  
After completing your dissertation research and writing the dissertation, when both you and your 
dissertation committee chairperson determine that the dissertation is ready for defense, you will 
defend it before the dissertation committee and the academic community. Commonly, the 
dissertation committee chairperson and the student request an advance review by and feedback from 
the other members of the committee to ascertain their perceptions of its readiness for defense.  
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Graduate School Approval, Formatting, Etc.  
After your committee has approved the content for your dissertation, the School of Graduate 
Studies and Research (SGSR) will apply very specific requirements for the publication of the 
dissertation as well as strict deadlines by which the document must be received to be eligible for 
graduation. Without exception, failure to meet the deadlines set forth by the SGSR will result in a 
delayed graduation. You should be aware of and familiar with these deadlines well in advance of 
your defense by referencing to the IUP Thesis/Dissertation Manual available at the SGSR web site.  
 
See the Thesis/Dissertation Manual for dissertation format and style, the use of copyrighted 
materials, and samples to illustrate the dissertation format and style requirement. You may download 
a copy of the manual at www.iup.edu/graduatestudies/resources-for-current-
students/research/thesis-dissertation-manual. 
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Public Dissertation Defense  
 

March 15  June 15  October 15  

Complete required revisions, obtain 
committee signatures  
 

March 16-30  June 16-30  October 16-31  

Review and approval of dissertation 
formatting/style by IUP Graduate 
School  
 

April 1  July 1  November 1  

Proquest Upload and Copies of 
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to access them you will be asked to enter your library identification / barcode. This is the same 16-
digit number that is on your I-Card. If you have difficulty logging in on the IUP library web site, go 
to https://iup.edu/library/. You can avoid this requirement by installing an IUP virtual private 
network (VPN) on your computer (see above).  

 

Reference Librarians – in person, by phone, by e-mail  
While you will learn to access a wealth of scholarly resources on your own using the vast databases 
in the library’s holdings, reference librarians also are a key resource to assist you in your course work 
and dissertation research, so be sure to take advantage of their expertise and assistance as you go 
about doing your literature reviews. They will provide answers to questions by phone or e-mail, or 
meet with you for a research consultation. Services include assisting students in developing a 
literature search strategy, selecting appropriate electronic databases, and locating other useful search 
tools. Identify yourself as a doctoral student and indicate which campus you are on.  
 
You can connect with a reference librarian in person, by phone 724-357-3006 or toll free 866-836-
8815), via e-mail, or through real-time “chat”. The Chat Reference Service is located on the library 
web 
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A graduate student who has been separated from the university as a result of academic dismissal, 
including time-to-degree dismissal, may only apply for readmission to the University if the student 
has been separated from the university, for a minimum of two calendar years (24 consecutive 
months) from the date of dismissal. The request to be considered for readmission to the University 
must be into a different graduate program other than the graduate program from which the student 
was originally dismissed. 
For more information on Graduate Fresh Start Policy see here: 
www.iup.edu/graduatestudies/catalog/  
 
Graduation Graduate Residency Requirement Policy 
Due to the part-time status of the program for the working professional, a residency is not required. 
 
Program Level Exams Appeal Policy 
www.iup.edu/graduatestudies/catalog/  
 
Reexamination Policy: Candidacy/Comprehensive Examination 
No student is permitted a “third” examination without a recommendation to that effect from the 
degree program’s sponsoring department per their adopted written procedures and the approval of 
the School of Graduate Studies and Research Dean (or designee). Exceptions to this policy for 
programs can be made only with the approval of the School of Graduate Studies and Research. 
 
Registration 
  
For more information regarding registration and tuition billing, please contact the Office of the  

 

http://www.iup.edu/graduatestudies/catalog/
http://www.iup.edu/graduatestudies/catalog/
http://www.iup.edu/registrar/students/registration/
http://www.iup.edu/bursar/
http://www.iup.edu/socialequity/
http://www.iup.edu/graduatestudies/catalog/
http://www.iup.edu/studentconduct/policies/
http://www.iup.edu/graduatestudies/catalog/university-policies/academic-policies/
http://www.iup.edu/graduatestudies/catalog/university-policies/academic-policies/
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Title IX Reporting Requirement 
For more information regarding Title IX Reporting Requirement policy, view the Graduate Catalog:  
www.iup.edu/graduatestudies/catalog/ 
 
 
Transfer of Credits (Effective fall 2017) Policy   
For the PhD in Business, a maximum of 6 transfer credits will be accepted from an accredited 
institution. The student will have to work with the PhD in Business Doctoral Coordinator to 
ascertain if and which courses will transfer and if those courses will substitute for any IUP PhD in 
Business requirements.  
 
For more information regarding School of Graduate Studies and Research policy on transfer credits, 
view the Graduate Catalog:  www.iup.edu/graduatestudies/catalog/ 
Access forms processed through the School of Graduate Studies and Research, click on Current 
Students:  www.iup.edu/graduatestudies/  

 
 
 

Research 
Applied Research Lab:  www.iup.edu/arl/  
 
For more information, visit the website of the School of Graduate Studies and Research, click on 
Research: www.iup.edu/graduatestudies/  

 
 

 
 

Student Rights and Responsibilities  
For more information regarding student rights and responsibilities, view the Graduate Catalog:   
www.iup.edu/graduatestudies/catalog/  
 

IUP’s Civility Statement 

http://www.iup.edu/graduatestudies/catalog/
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Signature Page 

My signature below indicates that I am responsible for reading and understanding the information 
provided and referenced in this program student handbook. 

_____ [please initial] I understand my Doctoral Coordinator may share this document with the 
School of Graduate Studies and Research. 

______________________________________ 
Print Name 

______________________________________ 
Signature           

______________________________________ 
Date 

Submit to: 
Eberly College of Business and Information Technology 

PhD in Business 
664 Pratt Drive, Eberly 208 

Indiana, PA 15705 
OR 

e-mail to bus�L�Q�H�V�V-phd@iup.edu

The PhD in Business Office will keep this signed document on file. 
Submit �E�\�����7�%�$����
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