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Introduction 

Welcome to the Post-Baccalaureate in English, grades 7-12, Certification Program. We are very 
excited to have you here with us at IUP and hope this will be an excellent experience for you. 
This handbook contains essential information for all students enrolled in this program. It is 
necessary for registration, advising, and fulfilling all requirements for teacher certification. Keep 
all of your official papers together with this handbook. Please have this handbook with you each 
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your work with youth. Letters of recommendation that are specific and detailed tend to be 
the strongest. 

 
Graduate Admissions: www.iup.edu/admissions/graduate/ 

For more information regarding Admission Classification and Provisional Admission for 

http://www.iup.edu/teachereducation/students/Three-Step-process/
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PDE Required English Language Arts Competencies  
 I.A. Language / Linguistics including:  
linguistic change, etymology, and processes of word formation,  
variation: dialects, registers (languages used within different groups and settings ),  
semantics: ambiguity, euphemism, connotation, denotation, and jargon,  
syntax: word order and sentence structure,  
grammatical/linguistic theories and practice  
 
I.B. Reading / Literature including:  
reading independently: including strategies, processes, purposes, synthesis of essential ideas, 
vocabulary development, and comprehension of fiction and non-fiction works ,  
reading critically, differentiating fact from opinion and essential from nonessential information, 
drawing conclusions, and determining the author's purpose,  
evaluating a variety of media, including the Internet and film  
 
I.C. Literature including:  
reading, analyzing, interpreting and writing about British, American, and world literatures that 
reflect a diversity of gender, racial, and cultural perspectives,  
historical and cultural contexts of the works and writers,  
literature for adolescents and young adults,  
historical and contemporary literary movements,  
characteristics of literary types, forms, elements, and devices  
 
I.D. Composition/Writing including:  
regard writing as a process: prewriting, determining purpose/ audience, drafting, revising, 
editing, and publishing,  
practice various types and modes of writing: descriptive and informational pieces, analysis and 
persuasion, technical writing, journalistic pieces, reflection, fiction, poetry, and resumes,  
evaluate quality of writing: in terms of focus, content, organization, style, and 
mechanics/conventions,  
skilled use of sentence and paragraph structure, spelling, punctuation, parts of speech, and 
precise language,  
understand effective word choice and usage,  
apply technology to  
 
I.E. Speaking and Listening including:  
contributing to and participating in small and large group discussions and individual and group 
presentations,  
speaking appropriately in formal situations,  
listening to others for different purposes such as interviewing, extracting information, 
summarizing, and reflecting,  
practice with audiotape and videotape  
 
I.F. Research and Technology including:  
selecting and defining research topics,  
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https://www.iup.edu/admissions/graduate/financialaid/index.html
http://www.iup.edu/financialaid/
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the proper coursework, and meeting all step requirements in the College of Education for PA 
certification. 

Campus Resources & Student Support 

The School of Graduate Studies and Research:  www.iup.edu/graduatestudies/ 
Graduate Catalog:  www.iup.edu/gradcatalog 
Office of Student Billing:  https://www.iup.edu/student-billing/ 
Office of the Registrar:  www.iup.edu/registrar/ 
Disability Support Services:  www.iup.edu/disabilitysupport/ 
Office of Social Equity:  www.iup.edu/socialequity/ 
IUP Campus Library:  www.iup.edu/library/ 
MyIUP:  www.iup.edu/myiup/ 
IT Support Center:  www.iup.edu/itsupportcenter/ 
Veterans and Service Members:  www.iup.edu/veterans/resource-center/ 
IUP Writing Center:  www.iup.edu/writingcenter/ 

http://www.iup.edu/graduatestudies/
http://www.iup.edu/gradcatalog
https://www.iup.edu/student-billing/
http://www.iup.edu/registrar/
http://www.iup.edu/disabilitysupport/
http://www.iup.edu/socialequity/
http://www.iup.edu/library/
http://www.iup.edu/myiup/
http://www.iup.edu/itsupportcenter/
http://www.iup.edu/veterans/resource-center/
http://www.iup.edu/writingcenter/
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Programs and Degrees 

English Master’s Programs and English Doctoral Programs 
Visit https://www.iup.edu/english/grad/ 

State Certification  
There are three steps for Post-Baccalaureate students to follow for admission to the Certification 

Track: 

Step 1: Apply for Admission to the Teacher Education Program 

To be admitted to the Educator Preparation Program, do the following— 

• Apply and receive acceptance to the Post-Bac Program 
• Have transcript review by Post-Bac coordinator and receive course requirement 

list based on transcripts. 
• Meet with Post-Bac coordinator. 
• Obtain all clearances by first setting up a Castle Branch account. Obtain ACT 34 

Clearance, Act 151 Clearance, Act 114 Fingerprinting, Act 126 training, and Act 
24. 

o ACT 34 is a check for past criminal activity and is required by 
Pennsylvania law for all people who work with children. It involves a 
record check by the State Police for Pennsylvania residents and also a 
fingerprint check by the FBI for out-of-state residents.  

o 
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CastleBranch will monitor your clearance expiration dates and send individual 
renewal reminders. 

• All candidates will be required to obtain a CastleBranch account. The information 
and directions for creating this account may be found on the LiveText General 
Forms page. Castle Branch’s website is 
https://www.castlebranch.com/online_submission/package_code.php 

• Enter Package Code IH40 
• Should you have questions after reviewing the CastleBranch information, please 

contact the Educator Preparation Office in 104 Stouffer Hall: 
College of Education and Communications 
Indiana University of Pennsylvania 
724.357.2485 

• Submit an EDUC 542 placement application to the Educator Preparation Program 
in order to secure a school placement. The Post-Bac coordinator will discuss this 
process with you. 

• Pass a Yearly TB Screening Test. The TB test (for tuberculosis) is required by the 
state of Pennsylvania for all people who work in schools. The test is offered free 
by the Center for Health and Wellness.  

IMPORTANT—A NOTE ABOUT CLEARANCES: Once you have received your clearances, 

keep the original copy in a safe place (and make a copy) in case you need to present it when you 
enter the schools. Plan ahead; not having updated clearances can affect your placements. Each 
clearance may be paid with a certified check or money order; the clearances are good for one 
calendar year. Please be aware, these clearances are also needed for student teaching, and 
should they expire before you begin your student teaching, you will need to reapply for 
current, up-to-date clearances. You must have these clearances to complete both the internship 
Pre-Student Teaching and student teaching. 
 
Step 2: Meet Eligibility Requirements for Student Teaching 

Once you have been admitted to the Teacher Education Program in the College of Education, 
you must meet the following eligibility requirements to begin student teaching and proceed to 
Step 2 (which occurs during your spring semester). 

• Have a minimum GPA of 3.0  
• Completed Step 1 (above) 
• Completed all courses with a grade of C or higher 
• Taken the Praxis II English Language Arts exam for admission to Student 

Teaching (5038). The PRAXIS content exams are required by state law and 
minimum scores are set by the Pennsylvania Department of Education. Scores 
must be reported to IUP.  

Please Note: If you fail the Praxis II exam, you may move on to student teaching, but 
you will not be able to earn your Instructional I Certificate from the state of 
Pennsylvania without passing the Praxis II 5038 exam.  
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2. The teacher uses understanding of individual differences and diverse cultures and 
communities to ensure inclusive learning environments that enable each learner to 
meet high standards. 

 
3. The teacher works with others to create environments that support individual and 

collaborative learning, and that encourage positive social interaction, active 
engagement in learning, and self-motivation. 

 
CONTENT KNOWLEDGE 

4. The teacher understands the central concepts, tools of inquiry, and structures of the 
discipline(s) he/she teaches and creates learning experiences that make these aspects 
of the discipline accessible and meaningful for learners to assure mastery of the 
content. 
 

5. The teacher understands how to connect concepts and use differing perspectives to 
engage learners in critical thinking, creativity, and collaborative problem solving related to 
authentic local and global issues. 

 
INSTRUCTIONAL PRACTICE 

6. The teacher understands and uses multiple methods of assessment to engage learners 
in their own growth, to monitor learner progress, and to guide the teacher’s and 
learner’s decision making. 

 
7. The teacher plans instruction that supports every student in meeting rigorous 

learning goals by drawing upon knowledge of content areas, curriculum, cross-
disciplinary skills, and pedagogy, as well as knowledge of learners and the 
community context. 

 
8. The teacher understands and uses a variety of instructional strategies to encourage 

learners to develop deep understanding of content areas and their connections, and to 
build skills to apply knowledge in meaningful ways. 

 
PROFESSIONAL RESPONSIBILITIES 

9. The teacher engages in ongoing professional learning and uses evidence to 
continually evaluate his/her choices and actions on others (learners, families, other 
professionals and the community), and adapts practice to meet the needs of each 
learner. 

 
10. The teacher seeks appropriate leadership roles and opportunities to take 

responsibility for student learning, to collaborate with learners, families, colleagues, 
other school professionals, and community members to ensure learner growth, and to 
advance the profession. 

 
Courses (24 credits total) 

I. Summer Admission 
Summer (6 cr.) 





English 7-12 Post-Bac Teaching Certificate, English   | Indiana University of Pennsylvania 
 

13 
 

Pre-Student Teaching Meeting 
The teacher candidate must make arrangements with their mentor teacher prior to the beginning 
of their assignment. Mentor teachers are expecting to hear directly from you as soon as 
placements are made, typically over the summer. The Educator Preparation Program will send 
candidates an email when their placements is confirmed. Look on that email for the e-mail 
address of the mentor teacher, and send them an email, introducing yourself and asking if there is 
anything you can do to prepare over summer and when might be a good time to meet. 
 
Student Teaching—EDUC 641  
The fifteen-week student teaching experience is 6 credits at the graduate level and is the 
culminating experience for Pennsylvania state certification and completion of the secondary 
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Taking Courses While Student Teaching 
Taking courses while student teaching is discouraged and will be by approval only. Questions 
regarding this policy should be discussed with the Post-Bac Program Coordinator and with the 
Dean’s Associate for Student Teaching. A request for permission form is available in the student 
teaching office in Stouffer Hall. 
 
Post-baccalaureate Student Teaching Policy for Long-term Substitute or Internship 
Experiences 

IUP post-baccalaureate students seeking teacher certification while completing an internship 
certificate or as a type 01 long-term substitute in the subject area of their certificate may have 
the supervised student teaching experience incorporated into the internship or long-term 
substitute service as long as the student teaching experience satisfies the criteria established in 
Chapter 354, as noted below: 
 
1. The experience must include at least 12 weeks of full-time student teaching in the certification 
area and under the supervision of: 

a. IUP Program faculty with knowledge and experience in the area of certification. 
b. Cooperating teachers trained by the preparation program faculty and who have the 
following: 

       -The appropriate professional educator certification. 
       -At least 3 years of satisfactory certificated teaching experience. 

-At least 1 year of certificated teaching experience in the school entity where the 
student teacher is placed. 
 

2. The experience must be completed AFTER all other sequenced coursework and program 
requirements are finished. 
 
3. The internship or long-term substitute placement must be located in Pennsylvania.  
 

Evaluation of Students 

For information regarding School of Graduate Studies and Research policies on grading, view 
the Graduate Catalog:  www.iup.edu/gradcatalog 

Examinations 
Required Exams 
Students must take the Praxis II (English Language Arts Content Test 5038) before being cleared 
to student teach. You must pass this test before you can apply for and receive your Instructional I 
Certificate. It is required for PA state certification. Be sure to consult the Educator Preparation 
Program office as well as the ETS website for test dates and forms: 
https://www.ets.org/praxis/site.html. 
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 Information is also available online from the College of Education web site. The most current 
information may be found under “Forms and Documents.” To obtain teacher certification in 
Pennsylvania, English Education students at IUP must take the test as follows: 
 
When should I take the English Praxis II test? You must take Praxis II prior to student teaching. 
We recommend taking the test in summer to give yourself enough time to take the test twice if 
needed. For further information about the Praxis II exam and to register, please go to the 
following link: https://www.ets.org/praxis/prepare/materials/5038 

Degree Completion 

Program Requirements 
There will be verification of all requirements for admission to student teaching. If the 
requirements are not met, you will be sent an e-mail informing you that you will be un-enrolled 
from student teaching until the deficiencies are removed. Please see requirements for Step 2 and 
Step 3 above. Both Step 2 and Step 3 must be fully met in order to complete the certificate 
program. 
 

Applying for Graduation 
Post-Bac teacher candidates apply to graduate in May or in August. Please see the deadlines and 
procedures on applying for graduation here: 
https://www.iup.edu/commencement/graduate/howto-apply-for-graduation/ 
For more information, view the Graduate Catalog:  www.iup.edu/gradcatalog 

University Policies and Procedures 

University policy is the baseline policy. Programs may have policy that is more stringent than 
the University baseline policy; however, not less stringent than the University baseline policy. 
For questions regarding this statement, please contact Post-Bac Program Coordinator or the 
School of Graduate Studies and Research. 

Academic Calendar 
View the IUP Academic Calendar:  www.iup.edu/news-events/calendar/academic/ 
 
The Following University and SGSR policies can be found at www.iup.edu/gradcatalog 
Academic Good Standing 
Academic Integrity 
Bereavement-Related Class Absences 
Continuous Graduate Registration for Dissertation and Thesis 
Grade Appeal Policy 
Graduate Fresh Start Policy 
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Appendices 

Appendix A: Useful Websites 
• College of Education and Communications: http://www.iup.edu/education/ 
• IUP Teacher Education Forms: https://www.livetext.com/doc/11593062 
• English Department: http://www.iup.edu/english 
• English Department Post-Baccalaureate English Certification: 

o www.iup.edu/graduatestudies/catalog/certificate/english-7-12-certificate/ 
• InTASC Standards: https://ccsso.org/sites/default/files/2017-

12/2013_INTASC_Learning_Progressions_for_Teachers.pdf 
• ISTE Standards:http://www.iste.org/standards/nets-for-teachers/nets-for-teachers- 

2008.aspx 
• IUP Office of Educator Preparation: http://www.iup.edu/teachereducatio 
• National Council of Teachers of English: http://www.ncte.org 
• NCTE/CAEP Program Standards: http://caepnet.org/ 
• PA Department of Education: http://www.education.state.pa.us 
• PA Department of Education Standards Aligned System: http://www.pdesas.org 
• PA State Education Association: http://www.psea.org/ 
• Praxis II Information: https://www.ets.org/praxis/prepare/materials/5038 

 

Appendix B: Electronic Portfolio Step 2 Guidelines 
At the end of EDUC 542 (or equivalent internship), students submit an electronic portfolio that 
includes evidence showing that they have met selected InTASC, NCTE, ISTE, and program 
standards. Evidence includes artifacts from coursework as well as particular assignments in 
EDUC 542. The e-portfolio also includes a home page, a teaching philosophy, and a standards 
page with links to artifacts. At the end of the internship, candidates meet with the supervisor, at 
which time the supervisor completes the e

https://www.livetext.com/doc/11593062
http://www.iup.edu/english
http://www.iup.edu/graduatestudies/catalog/certificate/english-7-12-certificate/
https://ccsso.org/sites/default/files/2017-12/2013_INTASC_Learning_Progressions_for_Teachers.pdf
https://ccsso.org/sites/default/files/2017-12/2013_INTASC_Learning_Progressions_for_Teachers.pdf
http://www.iup.edu/teachereducatio
http://www.ncte.org/
http://caepnet.org/
http://www.education.state.pa.us/
http://www.pdesas.org/
http://www.psea.org/
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Appendix C: Program Objectives  
I. Standards for English Language Arts 

At the end of their program, Post-Bac candidates 

• Have a broad knowledge of and appreciation for diverse languages and literatures 
• Are motivated and prepared to teach students with a wide range of  cultures, abilities, 

languages, and identities 
• Introduce and develop problem-posing and problem-solving strategies in their classroom 
• Incorporate technology as a tool for improving and enhancing English Education and 

communications 
• Model effective leadership in and outside the classroom 
• Advocate for and incorporate interdisciplinary studies and projects 
• Create classroom environments where all students can learn by using multiple 

instructional strategies and adapting instruction for individual needs 
• Reflect on their practice and make changes as a result of that reflection 
• 
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Signature Page 

 

My signature below indicates that I am responsible for reading and understanding the 
information provided and referenced in this department/program student handbook. 

______I understand my program coordinator may share this document with the School of 
Graduate Studies and Research. 

 

________________________________________ 
Print Name 
 
 
 
________________________________________ 
Signature 
 
 
 
________________________________________ 
Date 
 
 
 
 

Submit to Post-Bac Coordinator by 9/15/23 
 

The English Education Program will keep this signed document on file. 
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