
Indiana University of Pennsylvania 
Graduate Prior Learning Assessment (PLA) Credit Application 

must be sent by email to grad-studies@iup.edu . 

First Name______________________  M.I. _____  Last Name_________________________ 

Banner I.D. ______________________ Telephone Number (     )___________________             

E-mail Address _______________________  Street Address __________________________

City ________________________________  State________    Zip Code_________________ 

1. Please state how you learned about prior learning assessment credits:

2. Please list the course(s) in which you are seeking prior learning assessment credits:
Course Number(s)  Course Title(s)

3. Prior Learning Assessment Fees:
a. Application fee  $25.00 
b. Evaluation fee:

One Department Evaluation $100.00 
Each Additional Department Evaluation $50.00 

c. Each PLA approved per credit fee $258 per credit (PA resident, 2020-21 rate) 
$387 per credit (non PA resident, 2020-21 rate) 

Application and evaluation fees are due prior to your portfolio submission. The PLA approved per credit fee is due 
after PLA approval and before the credit(s) will be posted to your transcript. 

I understand that the prior learning application and evaluation fees are non-refundable and are due prior to 
submitting the portfolio to the School of Graduate Studies and Research. I also understand that if credits are 
awarded, the credits will be posted to my transcript after I pay the PLA approved per credit fee. 

_________________________________________                      _______________________ 
Student Signature     Date 



Indiana University of Pennsylvania 
Graduate Prior Learning Assessment (PLA) Credit 

SELF-ASSESSMENT SURVEY 

The following self-assessment survey is designed to help you determine if you have prior learning experience that 
may equate to course content you would be expected to learn in a course(s). The survey will also assist you with 

developing a portfolio to document that prior learning experience for review and evaluation to earn course credit. 

Placement of Credit 
1. Will the credit earned be useful for my academic goals in my degree program? How?
2. Will the credit achieved help me with my career goals? How?
3. Have I completed a plan identifying where my prior learning could be applied?

Content 
4. Have I reviewed the current IUP Graduate catalog and found a courses or courses that seem to

match my prior learning experience?
5. Have I already taken a course that covers the same type of content?
6. Can I apply my prior learning experiences into classroom equivalencies?

Resources 
7. Do I have certificates from training, on-the-job experience or other formalized learning?
8. Do I have verification of past activities that documents my prior learning experience such as,

company job description or evaluations?
9. Can I obtain letters to verify my prior learning claims?

Expected Outcomes 
10. Do I expect this to be a quick way to earn college credit?
11. Have I defined what I expect to accomplish by pursuing prior learning assessment credit?
12. Do I know how many credits I would like to apply for prior learning assessment credit?
13. Are the course credits I want to apply for prior learning assessment credit listed as degree

requirements/options for the degree I am pursuing?

Portfolio Preparation 
14. Do I have the time and ability to organize the materials?
15. Is my level of writing equivalent to college level writing requirements?
16. Can I write about my acquired knowledge of the subject matter in a way that will demonstrate

the depth of my knowledge?

Personal Commitment 
17. Do I understand that researching and documenting prior learning experiences will take

considerable time?
18. Will I be able to pursue this project while continuing with other commitments that I am

responsible for and value?
19. Can I set a schedule for a project and stick with the schedule?
20. Am I comfortable working independently on a project?
21. Am I willing to ask for assistance when needed?
22. Do I have the financial capability to pay for the prior learning assessment fees?



Indiana University of Pennsylvania 



B. PORTFOLIO FORMAT (required sequence of content as listed below)

1. Table of Contents
Number each page, list page contents on the Table of Contents page and the page number
where the content begins and follow the order of contents as indicated below.

2. Certification
Include a statement in the portfolio indicating that all material presented is accurate and true,
to the best of your knowledge (see Appendix to this document for the Certification signature
page). Submit this signed and dated Certification page with your portfolio submission.

3. Areas to be Evaluated
List the courses -by name and course number 



for hearing loss. I can build and design a theater stage. I can prepare slides for a micro analysis 
of organisms. 

It is up to you to provide evidence to support your competencies and expertise in the selected 
course. The necessary detail may vary with each individual and each situation. To assist you with 



2. The letter must clearly state the nature of the relationship between you and the letter
writer.

3. The letter must be on official letterhead.

4. The letter must focus on the duties, responsibilities, tasks and activities inherent in the prior
learning experience under consideration.

5. The letter writer should describe the activity in a similar detailed fashion as the material you
include in the portfolio so that it clearly establishes the context of the prior learning
experience.

6. Any special accomplishments, something that resulted in a new product or process, requires
documentation by persons who observed you as you developed the product or process.

7. When you request letters of verification, make it clear that the letters are for “verification”
of prior learning, not a letter of recommendation.



Indiana University of Pennsylvania 
Prior Learning Assessment Credit Portfolio Process 

Eligibility 
�x Must be enrolled in a degree program.
�x Must have the knowledge, skills, and prior learning experience from outside the university

http://www.iup.edu/graduatestudies/resources-for-current-students
mailto:grad-studies@iup.edu


Appendix 
(This form, signed and dated, must accompany your portfolio submission) 

Student Certification Statement and Signature 

I certify that all materials presented in this portfolio are true and 
accurate to the best of my knowledge. 

Student Signature 

_______________ 
Student Banner I.D. 

_______________ 
Date


