Verification of Attendance No#Participation (N) Grade

How to REMOVEN N Grade and Last Known Date of Attendance
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r 4. Select a studertb removethe N graderbm in the Enter Gradesection located below the course list.

5. Toremoveinitial N Gradeat the beginning of the term OR at midterm grade ensglectthe blankgradefrom
the Midterm Gradedropdown box. © record as a final grade for the term, use the FlBeddestab andFinal
Gradedropdown box.

6. Selectthe Last Attend Datdield to remove the last date of attendance leither bakspacing & highlighting
the date and selecting the Deletey.

@ The date should no longer be displayed

k 7. SelectSAVE
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8. When finished sign out by selecting fPsfile Buttonn the top right, therSign Out
9. Check your work: Afteemovinggrades, Sign Out then Login to verify all changes are displayed.
SuccessfullemovedN grades will be displayed blank fields again
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